
2025 Staff data verification walkthrough
(HE and TEQSA PIR providers)

Wednesday 11 June 2025



Verification Process Overview

Submit data
Confirm data 

is correct

Start 
verification

(Opened 23 May)

Verify each 
report

Sign off

Using Staff data 
templates, upload via 
TCSI Data Entry Portal 

or APIs

TCSI Analytics

Submit by: 20 June 2025 Sign off due: 27 June 2025



Staff data submission reminders

❑ Review the ‘Staff Data Submission walkthrough’ 
recording via the News Centre

❑ Submit staff data in TCSI as early as possible 
(before 20 June 2025)

❑ If you are experiencing any issues, please get in touch 
at TCSIsupport@education.gov.au 

https://www.tcsisupport.gov.au/news-centre/
mailto:TCSIsupport@education.gov.au
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Detailed verification process



Understanding the reports



Detailed verification process

Activated

•Status applies when the 
department opens a 
collection for 
verification.

•The START VERIFICATION 
button has been enabled 
for providers to start 
verification.



Detailed verification process

Verifying

•Status after the provider 
has selected the 
collection and clicks 
"Start verification"

•Providers verify by 
checking the accuracy of 
the data, one report at a 
time.



Detailed verification process

Verified

Verified

•Status after the provider 
indicates that all reports 
within the collection have 
been checked and  
VERIFIED.

• Requires PRODA role:
TCSI Analytics – Verify.
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Drill-through report – 
right click on a value and 

select drill-through > 
details to access the 
drill-through report. 
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Detailed verification process

Refreshing

Refreshing

•Status after the provider 
selects REFRESH DATA to 
update the reports. 

•Providers refresh their 
reports when errors are 
detected after starting 
verification, and the data 
has been corrected in TCSI 
live data.

•Refresh is an overnight 
process and the collection 
will not be available while 
the refresh is in progress.



Detailed verification process

Signed Off

Signed Off

•Status appears when the 
collection is SIGNED OFF.

•Requires PRODA role:
TCSI Analytics – Signoff.

•RESET REQUEST updates 
the status to RESET and is 
used if the sign off was 
performed in error. The 
status will return to 
VERIYED if the 
department accepts the 
request.

•When all providers have 
signed off, the Collection 
is FINALISED by 
Education.



Resources and key reminders

Useful Resources: Remember: 

• Staff data verification sign off is due 
27 June 2025.

• Data needs to be accurate before 
signing off the collection.

• No changes can be made after your 
reports are signed off and the 
collection is finalised by the 
department. 

What to verify Data Verification webpage 
• List of staff verification reports

How to verify Provider Data Verification User Guide
• Pages 13 – 22 step-by-step instruction

Monitoring reports
• Previous years ‘Verification data 

comparisons table’

Webinars • 2025 Staff Data Submission walkthrough

• TCSI May 2025 Provider webinar

https://www.tcsisupport.gov.au/view-data/TCSI-Analytics/verification
https://www.tcsisupport.gov.au/sites/default/files/2025-03/Provider%20Verification%20User%20Guide%20Official.pdf
https://www.tcsisupport.gov.au/news-centre/2025-staff-data-submission-walkthrough
https://www.tcsisupport.gov.au/news-centre/tcsi-may-2025-provider-webinar


Questions?
Contact us at:

TCSIsupport@education.gov.au
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